OFFI CE OF CENTRAL | NSPECTI ON
CITY OF WCHI TA

COMVERCI AL
PLAN SUBM TTAL GUI DE
EFFECTI VE DATE, JANUARY 1, 1994

The City's Building Permit Systemexists to safeguard the life, health,
property and wel fare of the public through plan review, issuance of
building permts, licensing of contractors and construction inspections.

This guide is an effort to help you understand the four steps in the plan
review and buil ding pernit process.

Step one: Pre-subnmittal information - Prelimnary reviews benefit everyone
by mininmizing problems in the review process and expediting plan review
time. Prelimnary reviews can be either by plans, or on-site inspection.

A. Prelimnary Plan Review
1. No charge to applicant.
2. Must be pre-scheduled with the Plans Exam ner by calling 268-4477.
3. Held between the hours of 9-11 a.m and 2-4 p.m
4 Conceptual plans are required. Central Insped¢ion will keep one
copy for future reference.
5. Meetings nmay be taped to assist Plans Examiners during final

revi ew.
6. Any or all of the follow ng people may attend the prelininary
revi ew
a. Oaner or owner's representative(s)
b. Contractor
c. Architect
d. Plans Exam ner assigned to the project
e. Fire Prevention staff
f. Relevant personnel from other departnments

B. Prelinmnary On-Site Revi ews
1. \Wen the project involves an existing building, and plans are not
avail able, on-site reviews can be perforned.

2. Athirty dollar ($30) per hour fee (mninmum charge one-half hour)
may be charged for all on-site reviews.

Step two: Plan Subnittal - plan subnmittal is a crucial step in the plan
review process. Good plans with conplete information help to expedite the
pl an revi ew process by avoiding del ays caused by |lack of required

i nformation.

A.  When an Architect or Engineer is required
1. Kansas state law now requires that virtually all plans be seal ed by
a design professional licensed in the state, for exceptions refer
to "Plans Requiring Kansas Licensed Architect/Engi neer Seal" as
publ i shed by Central Inspection.
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"Plan Subnmittal Information" Sheet

1. Format as supplied by Central Inspection, and included with this
gui de, must be used.

2. Required for all projects.

Proj ect Val uation

Any one of the follow ng nethods can be used in calculating the project

val uati on.

1. Construction contract or priceverification signed by the owner.

2. Contractor's estimate: Provide an itenized valuation of the work
to be done including any plunbing, mechanical and electrical work
i nvol ved.

3. Building Valuation Tabl es.

On multiple building projects, a separate project valuation nust be
subnmitted for each buil ding.

If material only price is supplied, labor will be assumed to be
equal to material in order to establish a total valuation.

Pl ans

Three conplete sets of plans plus three (3) additional site plans (NR
if plans do not require a site plan) and one (1) set of specifications
(if available) will be required to be submitted. This will allow for

conditional permits (if requested), job site set, and one set to be
retained by the City. |If additional approved plans are needed by the

owner, contractor or architect, additional plans my be submtted.

Pl an review fees nmust be paid when the plans are logged in for review.

If it is known that a conditional permt or fast track plan reviewis
desired, this request should be made known at the tinme of plans log-in
and the appropriate additional fees paid.

Two copies of the Tenant Lease plan shall be provided on all new multi-
tenant buil di ngs for addressing purposes.

Pl ans and specifications shall be of sufficient clarity to indicate the
| ocation, nature and extent of the work proposed and show i n det ai

that it will conformto the provisions of the Uniform Buil ding Code and
all relevant |aws, ordinances, rules and regulations. The following is
a list of required information:

Every building will obviously not involve every feature listed, but the
appl i cant should at |east check to see which itenms apply. These
gui del i nes do not constitute the entire code, but represent information
nost frequently required. The applicant is still responsible for code
compl i ance, even though the information may not be on this list.
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1. Project Plans - Cenera

a.

Al'l drawi ngs shall be legible drawn to scal e and di nensi oned,

m ni nrum sheet sizes of 18 inches by 24 inches is recomended,

however smaller sheets nay be accepted if |egible.

The conplete plans shall be certified (sealed) by a Licensed

Kansas Architect or Engineer, if required by "Plans requiring

Kansas Licensed Architect/Engi neer Seal" and State Law.

Nunber of enpl oyees.

Nunber of seats if assenbly use.

Nunber of dwelling units, hotel/notel rooms or housekeeping

units in any Rl occupancy.

Nunber of students/teachers if school or day-care.

The Engi neer or Architect in responsible charge of the

structural design work shall include in the construction

documents the follow ng:

1. Special inspections required by Chapter 3 of the Uniform
Bui | di ng Code.

2. Oher structural inspections required by the Engineer.

2. Site Pl an

(op
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Compl ete | egal description

Nort h arrow

Existing site conditions

1. Property boundaries and di mensions

2. Existing structures and di mensions, distance from
boundari es and ot her structures

3. Location and dinension of utility easenents and buil di ng
set backs

4. Location of all utilities, sanitary sewer, storm sewer,
water etc..
For all projects that involve new structures or additions,
this information must be in the formof a site survey
prepared by a Licensed Land Surveyor.

Address of existing structures on the property.

Proposed structure size, location and di stance from boundari es

and ot her structures.

Location and di mensi on of vehicle access to the site (include

all off-street parking and all new or existing approaches).

Note: The following projects require submttal of a parking

pl an.

1. new buil dings

2. additions

3. change of use/occupancy or capacity

Grading plan with sufficient elevations to indicate proper

dr ai nage and conformance with the City approved drai nage pl an.

New and exi sting spot elevations or contours directing site

drai nage to a street, paved alley, drainage easement, or storm

sewer through approved neans.

Indicate if the property is in the Local or Federal Flood

Pl ain, and M nimum Pad El evation if applicable.

Location of nearest fire hydrant.

Exi sting zoning classification.
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Location, type and hei ght of screening fence or wall.

Details of accessible parking stalls, signs and ranped access.
Location of trash dunpster and associ ated screening.

Specify the total square footage of all new and existing

i npervious areas on the site (roof, paving, etc.).

Landscape plans if required by the Landscapi ng Ordi nance of the
City of Wchita.

3. Architectural Plans

I ndex sheet.

Proposed floor plan of the new building or addition. The floor
pl an of the existing building, when applicable.

Fl oor plans of each floor should include exit paths to the
public way, and convey conformance to all accessibility
regul ati ons.

Fl oor plans shall indicate use and occupancies of all areas or
roonms. Provide specific detail to adequately convey the

i ntended use.

Roof plan shoul d provide sufficient drawi ngs and di nensions to

show conformance with the placement (setback from roof edge)
and/ or screeni ng of roof mounted equi pment as required in the

Zoni ng Ordi nance.

Interior finish schedule listing flame spread (if applicable).
Door and wi ndow schedul es cross referenced to floor plans and

finish hardware schedul e.

Sufficient cross sections, story heights and overall buil ding
heights to clarify the building conditions.

Details of fire resistive systemfor structural frame, floors,
roof, walls, interior partitions and fire assenblies. Furnish
any pertinent assenbly design nunbers.

General notes and any details that would clarify the plans and
provi de conpl ete information.

El evations - show all views, vertical dinensions, openings and
mat eri al s.

Construction materials shall be noted on all plans, elevations,

sections and details.

When work involves an addition or a renodel of an existing

structure, indicate the |ocation of the work to be done in
relation to the total building. Differentiate between the

exi sting and the new work to be done.

Specify type and | ocation of insulation.

Refl ected ceiling plan if not shown on the mechanical or

el ectri cal

A key plan is required for all tenant spaces within nmulti-

tenant buil di ngs.

Sufficient details to clearly show full conpliance with all the
provi sions of the Kansas Accessibility Act.

4. Structural Plans

a.

b
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Not es and Specifications including design | oads (roof live
| oad, wind | oad and exposure, snow | oad, floor |oads, etc.).
Foundation plan with sections and details cross-referenced.



Fl oor plans indicating fram ng, shear walls, slab thicknesses,
rei nforcenents, sections and connection details, all of which
are cross referenced.

Vertical |oad carrying system

Lateral |oad resistive system

Basenent and exterior wall sections showi ng nmaterials,

rei nforcenent, ties to foundation, etc.

Pre-stressed concrete schedul es, profiles and details.

Al'l embedded anchoring such as anchor bolts, hol d-downs and
post bases, etc.

Drawi ngs and certification of |oads for pre-engi neered neta
bui l di ngs shall be sealed by a Licensed Kansas Architect or
Engi neer.

5.  Plumbi ng Pl ans

a.

Pl umbi ng Fi xtures - Show all fixture nunbers and | ocati ons.
This is to include water closets, urinals, |avatories and

dri nking fountains, etc..

Bui l ding Drain System - Show the underfl oor system of the drain
wast e and vent piping, specifying pipe sizes and sl ope.

Provide riser diagramfor multiple fixture elevations.

Building Uilities - Show the sanitary building sewer, storm
sewer system water service, gas service and all connections to
the public utilities.

Materials - Specify all piping materials.

Water System - Provide pipe sizes, water heater data and hot
wat er system

Venting System - Show pi pe sizes, size of vent through the oof
and connections to building drains.

Speci al Requirenments - Show all required appurtenances such as,
grease interceptor, sunp punps, sewer ejector, sanple ports,
backf | ow preventers, backwater valves, and special fixtures.
Provi de roof drainage details including overflow drains, and
riser diagrans for interior drain/rain | eader systens.

6. Mechani cal Pl ans
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Show | ocati ons, type, capacity and wei ght/support of all
heating, ventilation and air condition equipnent.

Show or specify wall construction where rated encl osures are
required (heaters, boilers etc. over 400,000 BTU).

Show speci al equi pnent such as kitchen hoods, enclosed garage
ventil ation, paint booth exhaust, automatic fire suppression
etc.

Def i ne speci al use of equipnent in conjunction with fire or
snoke control .

Show appurt enances and required details such as; flue vent type
and size, expansion tanks, blow down systens, protection

devi ces, means for conmbustion air and special use equi pnent.
Show al |l duct runs, fire danpers where applicable, gauge

t hi ckness for medi um and high velocity systems, type and cl ass
of non-metallic duct, etc.



g. Specify materials of installation conponents.

h. The construction of the fire-resistive shaft required for Type
1 kitchen hood systems shall be clearly indicated.

i. Detail all return air systemns.

7. Electrical Plans

Ri ser showi ng equi pnent anps, wire size and grounding.
Avail abl e fault current.

Servi ce vol tage

Servi ce equi pnment short circuit anp rating.

Panel |ocation and schedules with circuit anmp rating.
Pl an showing all fixtures, equipment and circuits.
Wring nethod.

Symbol i st.

Specify wire as copper or alum num and insul ation type.
Service grounding wire size.

Emergency |ighting systemincluding lighted exit signs and
battery pack emergency illum nation system

X TToDKQ "D o0 oo

8. Specialty Plans (if applicable)

Fire alarm system

Sprinkl er plans need to be submitted prior to installation.
Ki t chen equi pnent .

Furniture | ayout, when applicable to open office |layouts or
assenbl y occupanci es.

e. Fixture plan as related to retail sales.

[oRNoNNe ]

At the tinme plans are submtted, you will be asked to fill out a
Notification card that will be mailed out when the plans have been
approved, and a permit is ready to be picked up. The card should be
filled out with the nane and address of the person who should be
notified.

For occupancies with Special Requirements, refer to the specia
subnmittal guidelines.

Hazar dous occupancy subnittal guidelines.

Child day care centers.

Adult day care centers.

Group honme.

Landscapi ng Ordi nance

Addi ti onal occupancies as they becone avail abl e.

Qo kwNE

Step three: Plan Review - The Commerci al Plan Review section has primary
responsibility for coordinating the plan review process. The Plan Review
section will review all plans for code conpliance

A

The following City personnel may be involved in the review of the

pl ans.
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Pl ans Examiners, Central |nspection
Fire Prevention

Engi neeri ng

Heal t h Depart ment

Wat er Depart ment

Pl anni ng Depart nent

0k wNE

Plans will be reviewed for conpliance with the foll ow ng Codes.

Uni f orm Bui | di ng Code
Uni form Fire Code

Uni f orm Mechani cal Code
Uni f orm Pl unmbi ng Code
Nati onal Electrical Code
Zoni ng Ordi nance, City of Wchita
Subdi vi si on Regul ations, City of Wchita
Code of the City of Wchita
Life Safety Code (if not addressed in the Uniform Buil ding Code)
Kansas Accessibility Act which includes adoption of The Americans
Wth Disabilities Act

COPXND U R WNE
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The time required to review plars can vary greatly. Factors that wll
have a direct inpact on the review tinme include conpl et eness of

drawi ngs, the nunber of plans in Central Inspection for review, size of
job to be reviewed, type of work involved, etc. Central |Inspection has
set the follow ng guidelines for anticipated review tinmes:

1. Al plans will be assigned to the plan review staff at |east once
per week.
2. 5 business days or less fromthe assignnment date
a. Valuation of $25,000.00 or |ess
b. Al occupancy groups except H and
c. Al projects (new, additions, renodels, etc.)
3. 10 business days or less fromthe assignnent date
a. Valuation greater than $25, 000. 00
b. Al occupancy groups except H and
c. Renodels only
3a. 10 business days or less fromthe assignnment date
a. Any valuation
b. COccupancy groups H and |
c. Renodels only
4. 15 business days or less fromthe assignment date
a. Valuation greater than $25, 000. 00
b. Al occupancy groups except H and
c. New projects and additions
4a. 15 business days or less fromthe assignnent date
a. Any valuation
b. COccupancy groups H and |
c. New projects and additions

Renmenber these are only guidelines, reviewtinme may vary fromtinme to
ti me depending on the current backl og.

1/1/94



D. \When the review is conplete, the plans will either be stanped approved
and ready for a permit, or will require changes prior to a pernit.
When pl ans require changes prior to a permit, the Plans Exanmi ner will
issue a Plan Review Wite-up which will detail the changes required to
issue a building permit. |f addresses are available, wite-ups will be
sent to the architect, contractor and project owner. |f any mmjor
faults are found during the review, the Plans Exaniner will attenpt to
contact the architect or contractor by phone to informthem of the
probl em

When the Plan Review wite-up has been issued, the project is placed on
hol d, no further work will be done until the requested information is
received.

E. Al revisions, that are required by the witeup to be made prior to
the permit, nmust be made to the plans by the original plan preparer
(architect or engineer of record). When the revised plans are

subnmitted for re-review, they will receive priority over any new pl ans.
The Pl ans Examiner will then review the changes. |f the changes are
approved, the plans will then be released for a permt.

F. Board of Code Standards and Appeals - All applicants for building
permits have the right to take an appeal before the Board of Code
St andar ds and Appeals for review. The Board has the power to determ ne
the suitability of alternate materials and net hods of construction and
to provide for reasonable interpretations of the Uniform Buil di ng Code.

The Board does not have the authority to waive any requirenments of the
Code.

G Plan reviewis only valid for 180 days fromthe day plans were
subnmitted. One extension of 180 days can be approved upon receipt of a
written request. |If the plan review expires, a new plan review fee
will be charged to initiate further review.

V. Step four: Building Permt
A. Several types of pernmits are avail able

1. Conditional permit with progress plans (Fast track projects)

a. \Wen construction needs to begin prior to conpletion of the
architectural plans

b. New buil dings or additions only

Addi ti onal 50% of plan review fee charged

d. Drawi ngs needed to obtain a conditional pernmit include all site
pl ans, footing and foundation plans, or all information covered
by the permt

e. Conditional pernit request formnust be subnmitted

(@]

f. Conditional permt requests will be reviewed within five (5)
busi ness days, however this is not a guarantee that a
conditional permit will be issued within the five (5) day
peri od
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2. Conditional pernmt with full plans
a. \When construction needs to begin prior to plans being reviewed
or revised for full permt

b. New building or additions only
c. Additional 25% of plan review fee charged (m ni mum of $50. 00)
d. Full set of project plans required to obtain conditional permt
e. Conditional pernmt request form nust be subnitted
f. Conditional permt requests will be reviewed within five (5)
busi ness days, however this is not a guarantee that a
conditional permit will be issued within the five (5) day
peri od

3. Full pernmt
a. \When construction does not begin until a full permt is issued
Any proj ect
No additional fees are charged
Full set of plans required
only when approved by Plans Review staff

O QO T

Approved plans ready for pernit

1. Central Inspection will attenpt to notify the owner or contractor
by phone, and/or a Notification Card will be mailed when the plans
have been approved and the pernit is ready to be picked up

Li censed contractor required

1. Al comercial construction requires a |licensed contractor, unless
exenpted by Title 18 of the Code of the City of Wchita.

2. To find out if a contractor holds a current license, call Centra
| nspection at 268-4413.

3. Alicensed contractor, designated reresentative, or person hol ding
written authorization fromthe contractor is the only one who can
pick up the pernmt.

Pick up plans at the docunent control counter, pay fees, and obtain a
permt at Central I|nspection.

Revi sions to plans after pernmit

1. If during construction, changes are nade that affect exiting, wall
configuration, structural or changes that are not just "cosnetic",
revised plans nust be subnitted to Central |nspection for review
and approval. |If the original plans were sealed by a |licensed
Architect or Engineer, the revised plans nmust al so be sealed with
the revision date noted.

2. A fee of $30/hr. may be charged for these additional reviews.

WRI TTEN BY: Loren Deines (original issue date 4/1/92)

APPROVAL:

DATE: .
Superintendent of Central |nspection
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